
 

The NCAA® and Paya have partnered to launch the NCAA Photo Marketplace, a new exclusive 
way for photographers to share and sell their NCAA event photos.  

All credentialed photographers will have the opportunity to join this new marketplace at no cost. 
Simply create an account on Paya and then upload your NCAA event photos using Dropbox.  

You will retain copyright for all of the images you upload, and Paya will actively sell them to 
fans, sponsors, family, advertisers, news outlets and more. In addition to earning 50% of the 
revenue each time one of your photos is sold, all of your images will also become a part of the 
prestigious NCAA Photo archive.  

 

It's fast. It's easy. It's free. Get started: 
1. Create a Paya Account 
2. Create a Dropbox Account 
3. Link Your Paya & Dropbox Accounts 
4. Prepare Your Images for Paya 
5. Import Photos to Paya Using Dropbox 
6. Get Paid! 

 

 
Creating a NCAA Paya Account 

1. Visit https://www.paya.com/organizations/join to get started.  
2. You will see a Paya account sign up screen, fill in the required fields. In the 

Join Code you'll enter the code, 1906, (it may already be filled in for you) and 
agree to the Terms of Use 

3. Click the "Sign Up" button 
4. (note: if you already have a Paya account, instead of the above sign up steps, 

you will see a screen asking you to connect your existing account to the NCAA 
Organization) 

5. You will then receive a confirmation email with an activation link 
6. Once you have activated your Paya account you will be asked to confirm that 

you would like to join the NCAA Photo Marketplace 
7. Confirming this connection will complete your Paya account sign up 

        

https://www.paya.com/organizations/join?join_code=1906


Notes: 

• If you do not enter the organization code, your images will not be included in 
the NCAA collection. If you forget to enter the join code during the registration 
process you can visit your account page and enter the code there 

• A confirmation email will be sent within 5 minutes of signing up. If you don't 
receive one you can have it resent by clicking here 

• If you forget your password you can have a new one emailed to you by clicking 
here 

• You can view the main NCAA Photo Marketplace page by clicking here 

Creating a Dropbox Account 

1. Visit www.dropbox.com/register and fill in all required fields 
2. Agree to the Dropbox Terms and click the "Create account" button 
3. Follow the simple instructions on Dropbox to set up your account 

       Notes: 

• When you create a new account you will be given 2 GB for free. This should be 
enough space for using the Paya tool, but if you would like more space you can 
upgrade 

• The first time you visit the online application you will land on the “Getting 
Started” page. You can choose to do any of the seven steps or click “Dropbox” 
on the left sidebar to view your available folders 

• To learn more about how to use the basic features of Dropbox, click here 

Linking Your Paya and Dropbox Accounts 

1. Login to Paya and click on the "Sell" tab in the menu bar 
2. In the drop-down menu that appears under “Sell”, select “Import Account” 
3. Click the Dropbox option within the menu that opens 
4. You will be directed to the Dropbox website. On the new page that appears 

agree to the connection 
5. Once the accounts have been successfully linked you will receive a 

confirmation message 

       Notes: 

• When the two accounts are successfully connected, a new folder will be created 
in your Dropbox account under "Apps" called “Paya”. This folder is where 
your event photos will be dropped 

https://www.paya.com/users/user_setting/edit
https://www.paya.com/users/confirmation/new
https://www.paya.com/users/password/new
https://www.paya.com/users/password/new
https://www.paya.com/org/NCAAMarketplace1
https://www.dropbox.com/register
https://www.dropbox.com/terms
https://www.dropbox.com/plans
https://www.dropbox.com/tour
https://www.paya.com/


• You can choose to disconnect the accounts at any time by visiting the 
“Connected Accounts” page 

Preparing Your Images for Paya 

There are the three IPTC metadata fields that you will need to add to every photo you 
import to Paya via Dropbox. The data in these three fields will be imported along with 
the photo, and map to specific fields on Paya 

1. Headline – This will become the title of the image on Paya 
2. Caption/Description – This will be the image description on Paya 
3. Keywords – These will become searchable tags on Paya 

For detailed instructions and tips on creating proper metadata, please click here. 
 
 

Importing Photos to Paya Using Dropbox 

1. Login to your Dropbox account 
2. Under files, Navigate to the "Apps" folder 
3. In the "Paya Staging" folder, add your fully prepared files using the Desktop 

application or web uploader  
4. Once all of your images have been successfully uploaded navigate to your Paya 

account 
5. In the Paya menu bar click the "Sell" tab and then select the "Import Account" 

option 
6. On the pop-up screen that appears, click the Dropbox icon. This will take you 

to the Dropbox Import page  
7. Confirm the number of images you wish to import and select the "Import 

Images" button 
8. In the pop-up window that appears, follow the 3 simple steps to complete the 

upload. 
o When assigning a price to your photos please use the "NCAA Event 

Photos" profile. This editorial only price profile must be used 
because of commercial licensing restrictions on current year NCAA 
athletes. 

9. Review the images within your account to check that the metadata is correct 
and that all images are accounted for 

        
 

https://www.paya.com/ncaa-help/metadata-instructions
https://www.dropbox.com/


Notes: 

• All photos must either be a .jpg or .gif file 
• All of the image files that you upload to the Paya folder on Dropbox will be 

imported to the NCAA account, so it is important to double check all of your 
files before beginning the import process 

• The import tool can recognize duplicate files names and will skip over any files 
in the Dropbox account that have already been added to the NCAA page on 
Paya 

• Once all of the images have been successfully imported to the NCAA page on 
Paya you can delete the files from your Dropbox account to conserve available 
storage space 

Get Paid! 

1. As soon as you upload your photos to Paya, they are available for purchase 
2. At the end of every month, we will calculate your revenue split 
3. Within the first week of the following month, your royalty payment will be sent 

to you via PayPal: 
a. You will receive an email from PayPal notifying you of your payment 
b. Don’t worry - if you don’t have a PayPal account, you can create one at 

the time of payment 

       Notes: 

• Photographer receives 50% of Licensing Fees for his/her photo  
• Photographer retains copyright on the photo 
• Photographer is not able to license the photo through any other platform 
• NCAA has the right to use the photo for NCAA related use, such as media 

guides, game programs, etc. 

 
Still Have Questions? Send us an email: NCAAsupport@paya.com 
 
The NCAA has partnered with Paya to bring this unique opportunity to credentialed 
photographers of NCAA Championship events. The general terms of use of the Paya 
site apply, but please note that rules specific to copyright restrictions and royalty 
payments may vary for this program. 

mailto:NCAAsupport@paya.com
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